
Quick Guide to Editing Custom Marketing Materials

3. Click to add your
contact details to the
front and back of the
flyer.

Add your logo
(optional)*

1. Download and
save the flyer as a
PDF to your desktop.

2. Open the saved
PDF from your
desktop in Adobe
Reader or Adobe
Acrobat.

4. Save your
customized flyer.

Need more info before you get started? Continue reading for detailed instructions and screenshots. 
*Learn how to add your logo on pages 6-7.



1. Select Custom Marketing Materials from the Document Type drop-down.

2. Select an industry and/or profession to filter further.

3. Click on the document you would like to customize.

Select the industry flyer from the document finder in the Hiscox NOW 
Resource Center:



4. The PDF will open in a separate window in your browser. Download or save the file.

5. Save the PDF to your computer. Open the file using Adobe Reader or
Adobe Acrobat to edit the contact information.



6. Place your cursor over the placeholder information on the bottom of the front page. Click in the
highlighted section, and customize the text with your information.

7. Close the Add Text Comment dialogue box once you are finished editing the information, then click
outside of the text box.



8. To edit the information on the back, repeat steps 6 - 7.

9. Once you have finished adding your contact information, make sure to click on
“File” then “Save As...” and save your newly customized marketing flyer!



10. Hover over the white space on the upper-left side of the front page and click when you see a pop
up that says, “Your logo.”

11. A dialogue box will appear that allows you to browse for an image on your computer. Click “browse.”



12. Select your logo. If you are using Adobe Reader 11 or older, the only file type you will be able 
to select is a PDF. If you are using the newest version of Adobe Acrobat Reader, which is free, you 
can select .JPEG, .PNG, .TIFF, etc. If you are using Adobe Acrobat you will also be able to select 
multiple file types.


	How_To_Co-Brand.pdf
	Guide_How_To_Customize.pdf



